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JOB DESCRIPTION 

Financial Controller 

Reports to the Chief Operating Officer 

Bright Futures Educational Trust (BFET) is a partnership of schools based in the North West. We are committed to 
our vision: ‘The best for everyone, the best from everyone’. Everything that we do is underpinned by our values of 
community, integrity and passion.  We never forget that we are here in the service of children, families and 
communities. In order to get the best from our young people we need to invest in our workforce providing 
opportunities for people to work collaboratively, to share practice, to support and challenge one another, 
recognising that we are always learning. 
 
This is an exciting place to work. The diversity of our schools is a huge asset that brings expertise across many 
different aspects of teaching and learning. Together we make a strong, vibrant and exciting team. We look forward 
to hearing from you to explore how Bright Futures can be part of your future. 
 
By providing an efficient and cost effective finance service this role enables schools to focus on teaching and learning 
and make the most of the resources available.  The role holder will work with an experienced finance team and there 
will be opportunities for development as a result. 

Overall Job Purpose 
The role of the Financial Controller is to lead the financial control environment and oversee the financial activities of 

the schools and head office, undertaking organisation wide activities such as managing projects e.g. the introduction 

of a new systems and processes. Whilst reporting to the COO, the central finance team provides a business 

partnership to all academies in the trust. 

The role will have a base at our Gorton Education Village (GEV), with the central finance team but will be required to 

travel to and work from the other designated schools.  We have a flexible approach to working arrangements and 

would discuss this with successful candidates. 

This post holder will be a Qualified Accountant - CIMA, ACCA, ACA or CIPFA. 
 

Key focus areas 

Finance policies and procedures 

 To ensure that the Trust’s finance handbook and finance policies are compliant with regulations at all times 

 To ensure all transaction processing takes place in accordance with the Trust’s Finance handbook.  

 To design, document and monitor finance processes/procedures for the central finance teams to ensure 

compliance with the Trust’s Finance handbook  

 Design, document, implement and monitor financial guidelines for schools e.g. budget processes 

 Establish, develop and monitor the procurement activities of the organisaiton. 

 

Management & Financial Accounts and Reporting 
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 Production of statutory annual financial accounts for presentation to external auditors, including analytical 

commentary 

 Oversee the external audit process to ensure compliance with deadlines  

 Produce the annual accounting return in accordance with Education and Skills Funding Agency (ESFA) 

procedures and deadlines 

 To ensure that robust, timely, accurate management accounting and reporting takes place within the central 

finance function, delivering and reporting on management accounts to academies within appropriate 

timeframes. 

 To ensure appropriate accounting practices are applied, including the capitalisation and depreciation of fixed 

assets and the posting of journals relating to prepayments and accruals. 

 

Financial Planning and Budgeting 

 To develop long term finance plans based on census data and projected demand 

 Lead the proactive budgeting processes in academies, driving excellent value for money, providing input to 

Principals and LGBs and other leaders to inform the formulation of budgets, in line with the Finance plan 

 To finalise the consolidated budgets for all academies and head office and recommend to the COO for 

approval 

 To monitor, review and report on the budget performance to the COO, Principals and LGBs against the 

timetable defined by the Finance plan 

 

Banking, Transaction processing, VAT & Controls 

 To ensure robust and compliant processes are in place for setting up new ledgers within the accounting 

system 

 To ensure the correct accounting for VAT. 

 Oversee on-line banking and be responsible for on- line banking. 

 Liaise with HMRC and ensure compliant procedures and processes are in place to claim and distribute VAT 

reimbursements across the schools 

 

Payroll and Pensions 

 To manage the SLA and contract with the payroll provider 

 To oversee the appropriate administration, reporting and reconciliation for our pension schemes  

 To liaise with the relevant funds of the local government pension schemes to ensure appropriate disclosure 

in Financial Statements 

 To lead on the relationship with HMRC to ensure statutory compliance. 

 

Project management 

 To project manage finance projects as and when necessary.  

 To ensure that the finance tasks associated with the due diligence required for a new school joining, or an 

existing school leaving the Trust are undertaken in a compliant and informative manner. 

 

 

Non-Public Funds 
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 To ensure any non-public funds under the jurisdiction of the academies are managed under correct and 

continuously reviewed accounting procedures.  

Management 

 To deputise and support the Chief Operating Officer on finance related matters as and when requested, for 

example providing cover at ESFA meetings, the Audit and Risk Committee and the Executive team meetings. 

 Supporting the COO to manage all external e.g. ESFA, local authorities, suppliers and internal stakeholders e.g. 

Principals/heads of school and senior leaders. 

 Line manage the Head of central finance and the AGGS Hub Finance Manager and to be ultimately responsible 
for the recruitment, management, development and morale of the finance team. 

 Create and foster an environment of reflective practice and continuous professional development, establishing a 
CPD team plan and an approach to ensuring staff take time out for CPD and leading by example in all aspects of 
personal and professional development. 

 To set high standards as a manager, modelling at all times, the highest possible standards of professionalism, 
ethical leadership, and personal behaviour.  

 To keep abreast of opportunities to obtain additional funding and act upon them 

 
 

PERSON SPECIFICATION 

 

 Essential Desirable 

Qualifications, 
Educational, 
Training 

 Qualified Accountant - CIMA, ACCA, ACA or CIPFA, who has 
been professionally trained in practice 

 Evidence of continuing professional development or further 
professional study.  
 

 

Relevant  
Experience 
 

 Successful financial leadership of a function and a team, 
within a substantial senior finance role or roles. 

 At least 3 years’ experience of producing consolidated 
statutory accounts. 

 Has undertaken a post with ultimate responsibility for 
producing the Report and Accounts 

 Proven experience of budget preparation, setting and 
monitoring and financial forecasting.  

 Proven experience of preparing and presenting financial and 
management accounts, reports and data. 

 Experience of liaising with auditors 

Has worked in a 
senior finance role 
in education 
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Knowledge, 
Skills, 
Abilities 
 
 

 Up to date knowledge of accounting best practice and 
regulation 

 Good working knowledge of current accounting software 
systems. 

 Knowledge of management systems for all accounting 
functions including purchase ledger, sales ledger, payroll, 
cash and banking, nominal ledger and stock. 

 Excellent communication; both oral and written and 
excellent interpersonal skills.  

 Proven report writing skills.  

 Excellent IT skills (Word, Excel, Outlook).  

 Proven ability to liaise with statutory agencies e.g. Her 
Majesty’s Revenue and Customs.  

 Ability to prioritise responsibilities under pressure and be 
self- motivating. 

 Personal Integrity and Confidentiality. 

 Excellent time management skills. 
 

 
 

Leadership & 
Management 

 Team Leader with experience of managing a 
finance/corporate team.  

 Evidence of holding staff to account for their professional 
conduct and practice, through fair and transparent processes 
and support and challenge 

 Ability to work well under pressure and meet deadlines. 

 Ability to formulate, monitor, evaluate and review plans and 
policies. 

 Ability to confront and resolve problems. 

 Ability to innovate and manage change. 

 Ability to take on new challenges and to be a leader 

 Positive, solution-focused and good humoured 

 

 

 

 

 

 

 

 


