
South Shore Academy

Remote Learning Policy

South Shore Academy is committed to student learning, whether in the classroom or at 

home. This plan outlines the remote learning opportunities provided to students. This 

document will run alongside departmental plans for remote learning. 

Possible options for remote learning

These options are not mutually exclusive.

 Running a live streamed lesson via Microsoft Teams – following the Teams training 

[9th November] this will be the preferred method of remote learning.

 Setting online assignments

 Setting additional work via Teams or One Note [files]

 Sending physical work home for students

All remote Learning sessions should endeavour to last the full length of the usual 

lesson. The planning should follow your current curriculum therefore the aim should be 

to not have to create too much additional or new work. 

Attendance to remote lessons is compulsory. Registers will be taken, and attendance will

be monitored by the attendance team in the usual way.

Supporting Students

 Staff will teach the lesson from their classroom (following the academy timetable) 

and students will participate by answering questions and completing tasks set by the 

teacher. Students will receive feedback on their learning and progress.

 For further support with remote learning students and parents can contact the school

via the following email address: remotelearning@ssa.bfet.uk 

 All students have attended assemblies and intervention sessions on e safety. Links to

the assembly and guidance for staying safe online is available in the home learning 

section of our school website.

Resources

An audit of devices and internet access has taken place. A lending library has been set up to 

ensure that students who require devices to access live lessons via Microsoft Teams are 

provided with them.
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Setting up Microsoft Teams (Staff)

If students are absent from South Shore Academy due to self-isolation because of circumstances 

related to COVID-19, the academy is expected to continue education through remote learning. This 

remote learning can take many forms, but one such approach could be through the streaming of live

lessons using Microsoft Teams. Teaching staff are able to set this up in such a way that the classroom

visualiser will act as a camera and microphone for Teams. This is the approach that takes the least 

additional work for staff.

It may be possible to combine classes [where appropriate] to minimise workload.

Setting up the lesson meeting

 Each class has a dedicated Team channel, and a meeting should be set up to coincide with

the time and duration of the lesson.

 Go to the Team channel of the class.

 Select the Meet dropdown in the upper right corner of the channel window and then choose

Schedule a meeting. 

 Select a range of time in the calendar. A scheduling form will pop open.

 The scheduling form is where you'll give your meeting a title and add meeting details. Use

the Scheduling Assistant to set up the lesson for the correct times.

 Once you're done filling out the details, select Save. This will close the scheduling form and

show the meeting in the channel stream.

Important Meeting Options

Once the meeting has been set up, you should click on the meeting and select meeting options.

Teaching staff should change the option as follows.

 Who can bypass the lobby? – Change this to “only me”

 Who can present? – Change this to “only me”

 Allow attendees to unmute – Change to no.

 Save the meeting options.

During the lesson

 Wait until there are at least two students in the lobby before giving access. This will  avoid

any one to one session which must not take place.

 The visualiser (camera) should point towards the point most suitable for the lesson. This

could be toward the teacher or the board.

 Teachers should blur their background if teaching whilst self-isolating.

 Inform the class, both in the room and online, when the lesson is being live streamed and if

it is being recorded for safeguarding purposes.

 Share the SSA safeguarding and behaviour slide at the beginning of each lesson and remind

students of our expectations in a live lesson.



 Teach the lesson as normal. Where possible, you should share content (such as a notebook

or PowerPoint file).

 Keep checking the chat for questions and to act swiftly on any unsuitable content.

 Students should follow instructions and, where possible, complete any activities set.

 At the end of the lesson ensure everyone has left the online lesson meeting by pressing the

end meeting option.

Instructions for students

 Join the meeting by clicking on the blue meeting link on your calendar on your class team

page.

 Select the Join button to join the meeting.

 Your microphone and video will be muted. Your teacher may unmute your microphone at

certain points of the lesson for you to participate in a learning activity.

 To raise your hand during a lesson, click on the Hand Up icon on the bar and when we are

ready to hear your question, we may turn on your microphone so you can ask your question

or contribute to the conversation.

 Questions can also be put into the chat area. They must be written clearly and sensibly.

 Remember: Please respect other students' rights to learn without interruptions. All school

and classroom rules apply online as well as they do at school. Inappropriate behaviour will

be followed up using the Academy behaviour and Safeguarding systems.

 Any assignments that are set via Teams should be completed by the due date.

Safeguarding instructions

 Please dress in suitable clothing for the online lesson. If you are not appropriately dressed

your teacher will explain that you will need to leave the meeting and re-join when you are

more suitably dressed. Your camera should be turned off unless instructed.

 Make sure you are in a suitable area of the house, e.g. the lounge or kitchen and  not a

bedroom. You should also consider what is behind you e.g. no personal photographs. If you

are not in a suitable area of the house, your teacher will explain that you will need to leave

the meeting and re-join when you are. Your camera should be turned off unless instructed. 

 You are expected to behave sensibly and appropriately as you would in the academy, like a

scholar. If you do not, you will receive a sanction on your return.

 You should leave the meeting promptly at the end of the lesson.

 You must not screenshot or record any aspect of an online lesson.

 The teacher may sometimes record the lesson for appropriate use at a later date e.g. to

allow absent students to view and listen to the lesson.

 This lesson is for you and you alone. Family members should not participate in the lesson

meeting.

Setting Online Assignments



Teams and Class Charts can also be used to set learning assignments. This should be the priority 

method for setting work for students. Please be mindful of these activities – student with mobile 

devices will find it more difficult to write longer blocks of prose so knowledge retrieval activities are 

more effecting.

Setting Additional work Via Teams

Files can be uploaded or dragged into the Files section of any class Team. To ensure the use of this is 

maximised we suggest you create a post in the Team giving clear instructions and attaching the files 

to that post. Where possible, however, these documents should be set up as assignments. We 

appreciate this will not always be the best solution.

Sharing Good Practice

It is vital that teachers share good practice in relation to remote learning. Opportunities to do this 

will take place in staff briefings, faculty team meetings and through the Teaching and Learning 

Group.


