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CCTV Policy 
 
 
1. Introduction 

South Shore Academy has chosen to use CCTV across the school including all 
external entrances and areas within the building. The Data Protection Act 1998 
and Regulation of Investigatory Powers Act 2000 (RIPA) and CCTV code of 

practice issued by the Information Commissioner explains how CCTV systems 
should be used, so that schools and individuals can enjoy security and safety 

whilst ensuring individual rights are upheld. South Shore Academy complies with 
the code and adopts good standards of practice, which contribute towards 
realising this objective. 

 
2. Scope 

Several acts including the Data Protection Act, the Human Rights Act and the 

RIPA can affect use of CCTV. Failure to comply with these acts or the related 
codes would cause the school to be in breach of the law, render any evidence as 
inadmissible or carry penalties for the school as the CCTV user, or individual 

members of staff.   
 
Key staff have been provided with the necessary induction in the use of CCTV 

systems and only those members of staff have access to recordings within the 
system: 
 

Headteacher 
Safeguarding Officer 

Hub Operations Manager 
Premises Manager 
Site Supervisor 

Senior IT Technician 
 

3. Procedures 

 The school has specified that the CCTV cameras have been installed for 

the safeguarding of staff and students and for the detection and 
prevention of vandalism across the estate. 

 Signage has been placed in prominent positions in all areas where CCTV 

cameras operate to inform staff, students, and the general public that they 
are entering an area where their images are being recorded either as still 

or video footage. 

 South Shore Academy retains the right to be the data Controller for all 

footage recorded using its CCTV cameras. 



 

 

Page 2 of 3 

 

 The equipment is sited so that it only monitors those spaces that are 

intended to be covered by the equipment. 

 All staff who operate and monitor CCTV are aware of the purpose for 

which the scheme has been established. 

 Operators are aware that they are only able to use the equipment to 

achieve the purposes for which it has been installed i.e. safeguarding and 

the prevention and monitoring of vandalism. 

 The images are stored on a secure network storage box and the retention 

period is 7 days. 

 The footage may only be viewed by authorised members of staff as listed 

above. 

 Images required as evidence will be removed from the network storage 
box and stored in a secure location. 

 Any breach of these procedures will be investigated initially by the 

Principal and appropriate disciplinary action taken. 

 Individuals have the right to request access to CCTV footage relating to 

themselves under the Data Protection Act. 

 All requests are made in writing to the Head of School, providing sufficient 

information to enable the footage relating to them to be identified e.g. 

date, time, location – see Appendix 1. 

 South Shore Academy will respond to such requests within 40 working 

days of receipt of the written request and fee. 

 South Shore Academy may charge a fee of £10 per request. 

 South Shore Academy reserves the right to refuse access to CCTV 

footage where this would prejudice the legal rights of other individuals or 
jeopardise on ongoing investigation. 

 There will be no disclosure of recorded data to third parties other than to: 

o authorised personnel such as the police. 
o service providers to the academy where these would reasonably 

need access to the data. 
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